CERTIFICATE OF COMPLIANCE PROCESS
DEPARTMENT OF PLANNING AND BUILDING SERVICES
707 Nevada Street, Suite 5 - Susanville, CA 96130-3912
(530) 251-8269 - (530) 251-8373 (fax)

www.co.lassen.ca.us

Any person owning real property in Lassen County may request that the County determine whether the
real property complies with the provisions of the Subdivision Map Act and County subdivision
regulations.

APPLICATION

Certificate of Compliance application forms are available from the Department of Planning and
Building Services. To initiate its processing, the application must be completed and returned to the
Department of Planning and Building Services along with the following:

1. A legal description of the parcel to be considered.

2. A map depicting the parcel for which a Certificate of Compliance is requested.

3. A complete chain of title for the subject parcel including, at a minimum, the following:
a. A chronological summary of each record cited in the chain.

b. Photocopies of all documents recorded in the Lassen County Recorder’s Office which
demonstrate the complete sequence of ownership for the subject parcel from the time it
was originally patented or otherwise granted from the Federal government to the point
where the applicant acquired title to the parcel.

4. Any additional information requested by the Department of Planning and Building Services.

5. An application fee of $600.00. If, during review of a Certificate of Compliance application, it
is determined that the subject property complies with the provisions of Title 16 and the
Subdivision Map Act, the Lassen County Surveyor shall cause a Certificate of Compliance to
be recorded in accordance with said Title and Act, and the Planning Director shall cause
$300.00 of the application fee to be refunded to the applicant since it is not necessary to
establish conditions for the Certificate of Compliance.

Prior to project completion, necessary fees to record the Certificate of Compliance will also be
required from the applicant.

Some chains of title may be lengthy and detailed. The Department of Planning and Building Services
maintains a list of local title companies which may be in a position to assist with the creation of the
chain of title.

In certain instances, at the discretion of the Department of Planning and Building Services, alternate
data may be accepted in lieu of a complete chain of title.
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The application will be reviewed for completeness within 30 days of its submittal. Failure to provide
all required information will result in the application being returned as incomplete.

APPLICATION REVIEW

Upon acceptance as complete, the application will be reviewed by the County Surveyor to determine
whether the subject parcel was created in compliance with the California Subdivision Map Act and any
applicable local ordinances. This review of the application is normally completed within 60 days of
the application being accepted as complete. If it is determined that parcel was created in compliance
with these laws and rules, the County Surveyor will record a Certificate of Compliance for the parcel
described in the application.

If, however, a determination is made that the parcel was not created in compliance, the application will
be referred to the Lassen County Technical Advisory Committee (TAC).

TECHNICAL ADVISORY COMMITTEE

If the application is referred to the Lassen County Technical Advisory Committee (TAC), which
consists of representatives from Lassen County’s Department of Planning and Building Services,
Public Works Department, County Surveyor's Office, Assessor's Office, Health Department, and Fire
Warden's Office, the TAC will identify the conditions for a Conditional Certificate of Compliance,
which must be satisfied prior to issuance of any permits for development of the parcel. Normally, such
conditions of approval would be related to the development standards in effect at the time the current
owner acquired title to the parcel; however, other conditions may be identified by the TAC. Upon
completion of the TAC review, and if no appeal is filed within 15 days of the TAC’s action, the
Department of Planning and Building Services will record the Conditional Certificate of Compliance
for the parcel described in the application in the County Recorder’s Office. That Certificate will serve
as notice that the parcel has conditions that will need to be fulfilled before development can occur,
however, does not prohibit the sale, lease or finance of said parcel.

The TAC meets once each month. The TAC review of the application will normally be completed
within 45 days.

APPEALS

Any person dissatisfied with the TAC's determination regarding the Certificate of Compliance
application may submit an appeal to the Lassen County Planning Commission. Appeals must be made
in writing and submitted, along with the filing fee in effect at the time, to the Planning Commission
through the Department of Planning and Building Services within fifteen (15) days of the TAC's
action.

Any person dissatisfied with the decision of the Lassen County Planning Commission related to its
determination on the Certificate of Compliance application may appeal to the Lassen County Board of
Supervisors. Appeals must be made in writing and submitted, along with the filing fee in effect at the
time, to the Lassen County Clerk within ten (10) days of the Planning Commission's action.

The Department of Planning and Building Services will be happy to help you through the Certificate of
Compliance process if you should decide to submit an application.
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